
LDW Student Code of Conduct 
 
I.  Philosophy 
 
We believe that every student has the right to be educated in a safe 
and orderly school environment.  Each child has the right to be 
treated with respect by staff and other students.  Similarly, each 
child has the responsibility to respect the rights of other students and 
school staff members.  
 
 A. Teacher’s Responsibility 
 

In the classroom, discipline is the responsibility of the classroom 
teacher.  Discipline problems in the classroom with individual students 
shall be handled by each teacher to the greatest extent possible.  Only 
after meaningful alternative disciplinary interventions have been 
implemented without achieving the results desired, shall the student be 
referred to the Principal, or designee. 

 
 B. Administration’s Responsibility 
 

The administration reserves the right to determine appropriate 
consequences in individual situations.  Conduct that significantly 
interrupts the education process will not be tolerated.  It will be dealt 
with through the system of discipline designed to be fair, and that 
promotes student’s self-management of behavior.  If an Incident 
Report is completed, it will be kept in the office. 
 
 C. Parent’s Responsibilities 
 

Parental support of school discipline serves to reinforce desired 
student’s behavior.  Parents shall be informed by means of telephone, 
conference, or written notice of all discipline cases handled by the 
Principal which result in disciplinary actions. 

  
 D. School Rules 
 

Good conduct consists of the observation of necessary rules in 
order for the students to work together harmoniously.  Rules help 
ensure every child’s right to learn will be protected.  Therefore, 
students are to: 
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1. Be on time to school. 
 

2. Be considerate of others. 
 

3. Be courteous at all times; abusive language is not 
 acceptable. 

 
4. Be respectful of others; bullying is not tolerated (please 
 see district bullying policy). 

 
5. Complete homework/class work. 

 
6. Be orderly when waiting to come into school. 

 
7. Walk quietly in school. 

 
8. Avoid chewing gum in school except for extenuating  
         circumstances with permission. 

 
9. Keep their hands and other body parts to themselves; do 
 not inflict physical harm on another person. 

 
10. Be respectful of the cafeteria area; no throwing food or 
 objects, etc. 

 
11. Keep the classroom, lunchroom, hallway and school 
 grounds clean. 

 
12. Be respectful of the school grounds; no throwing of  objects 
 or damaging school property. 

 
13. Follow the rules when riding the school bus; student 
 misconduct will be reported to the Principal. 

 
14. Remain in school or on the school grounds unless written 
 permission from a Parent/Guardian has been provided to  a 
 school staff member. 
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E. Progression of Discipline 
 

The consequences will be administered on an individual basis, 
taking into account the severity of the infraction, the age of the 
student, and his/her previous behavior.  In general, the 
progressive administration of discipline shall be as follows: 
 
1. Warning 
 
2. Teacher-Student Conference 

a) Use of “I” message 
b) Stop and Think 

 
3. Parent Notification 

 
4. Guidance Counselor Intervention (if appropriate) 

 
5. Principal Involvement (incident report completed and sent 

to the office) 
 
 F. Logical Consequences 
 

1. Staff will use logical consequences to correct behavior.   
  Logical consequences are as follows and behavior should 
  be corrected using one of the three: 
  

a) Loss of privilege 
b) Time out – Rest Stop 
c) Break it / Fix it – how do you solve it 

 
      2.  The consequences should follow the three “R’s” of 
   Responsive Classroom. 
 

a) Respectful 
     Use a normal voice and focus on the behavior, not 
     the student.  Be clear, firm and do not negotiate. 
 

b) Relevant  
     The consequence needs to be related to the 
     student’s actions.  Recess should not be taken 
     away for something that occurs in the classroom. 
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c) Realistic 
      The consequence should be something that the  
       teacher and student can follow through on. 
   *   Responsive Classroom 
II. Student Behavior 
 
 G. Dress and Grooming 
 

 1.  As per the Alexandria Township Parent Handbook,  
      during the school year, the following grooming/dress 
          code regulations will be enforced in keeping with policy, 
          whereby, certain dress may be distracting or disturbing 
          or causing danger to a student’s, staff member’s,  
      citizen’s of the school community, or visitor’s to the 
          school, health and/or safety. 
 

a) Pants/Shorts 
i. Must be worn at waist level. 
ii. Shorts are to be no shorter than extended 

fingers with arms at side. 
iii. Undergarments are not to be visible. 
iv. No chains may be worn as belts or as 

accessories to pants/shorts. 
 

b) Dresses/Skirts 
i. Must be worn at waist level and be no shorter 

than extended fingers plus three (3) inches with 
arms at side. 

ii. Undergarments are not to be visible. 
 

c) Shirts/Blouses 
i. Must be “tuckable”, but not necessarily tucked 

in. 
ii. Males: Tank top/muscle shirts may only be 

worn with a T-shirt underneath.  Females: If 
“tank top” (more than sleeveless type shirt), a 
double shirt must be worn.  Appropriate 
undergarments are to be worn and not visible. 

iii. Fishnet shirts (with holes or see through) must 
have a shirt underneath. 

iv. Any skin tight tops (i.e. leotard, swimwear, 
spandex etc.) must have a double shirt worn.   
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d)   Footwear/Shoes 
i. Must be firmly attached to the foot with a strap 

around the back of the foot . 
 

e)   Other 
i. No outer coats are to be worn in class. 
ii. No sunglasses are allowed to be worn in the 

school building. 
iii. No hats are allowed to be worn in school. 
iv. No articles of clothing which are markedly 

soiled.   
v. No article of clothing which display indecent 

writing, pictures, slogans, inappropriate 
advertising (i.e. drugs, alcohol, tobacco 
products or of a sexual nature), or 
slogans/pictorial effects degrading any 
cultural, religious or ethnic values. 

vi. No article of clothing or other nature that 
could cause damage to other people or 
property. 

vii. No clothing that is extremely torn, slit, drags 
on the floor or in state of disrepair. 

viii. Any other articles which may be deemed by 
the administration as distracting or disruptive 
to the educational process. 

  
 H. Consequences 
 

1. Reminder verbally and email, phone call, or send 
home dress code from Code of Conduct. 

2. Parents may be contacted after 1st offense to bring  
   in a change of clothes. 
 
 

I. Bus Behavior 
   

1. Lester D. Wilson School considers the safe transport  
   of students to and from school to be the primary  
   consideration in developing bus rules.  Student  
   misconduct may distract the bus driver thus  
   threatening the safety of all students on the bus. 
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2. All bus rules apply at the bus stops, as well as on 
   the bus.  Riding the bus is a privilege, not a right.   
    Students can and will be excluded if rules are  
   continually broken. 
    

       a)  Students must know that while being transported,  
    they are under the authority of the driver of the  
    school bus.  The driver is in charge of the bus and  
    riders at all times.  Students are responsible to the   
    driver while riding the bus the same as they are  
   responsible to teachers while attendance at school.  
    State law permits a student to be excluded from the  
    bus for disciplinary reasons and requires the parents 
   or guardians to provide for his/her transportation to      
   and from school. 
 

b)  Students should always be ready for the bus before  
     the time it usually stops for them.  Changing weather 
     and road conditions make it impossible for the bus to 
     stop at the same time every morning. 
 

c) In order that they may face traffic, students who are  
 compelled to walk a distance to meet the bus, must 
 walk on the side of the road to their left.  While  
 waiting for the bus, they must not stand or play in the 
 road. 
 
d) Riders must not attempt to enter or exit from the  
 bus while it is in motion. 
 

e) Students must make sure the road is clear before 
 they cross the road to or from the bus.  Drivers 
 shall give them detailed instructions to follow when 
 crossing the road. 
 
f) Students must occupy the seat assigned to them by 
 the principal or bus driver. 
 
g)  Students who are passengers on a school bus 

   which is equipped with seat belts shall wear a  
   properly adjusted and fastened seat belt at all  
   times while the bus is in operation.  Seat belts 
   should be fastened upon entering the bus and 
   removed at the student’s appropriate stop only, 
   except when directed to do differently by the  
   bus driver. 
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h) Students must not extend their hands, arms, head or 

   bodies through bus windows. 
  
                 
    
       i)  Students must not leave the bus on the way to  
   school or home without the permission of the driver.  
   The driver will not give permission, except in case of  
   personal emergency on the part of the student, or 
   upon the request of the principal or the student’s 
   parents/guardians. 
 
       j) Students are permitted to converse in a normal  
   manner, but loud, profane and obscene language 
   will be prohibited.  Unnecessary conversation with 
   the bus driver is not permitted, especially when the 
   bus is in motion. 
 
       k) Student’s must not open or close bus windows  
   without the permission of the bus driver, nor should 
   they regulate or operate any part of the bus.   
   Students have a responsibility to keep the bus clean. 
   Everyone should do his/her part to keep the floor  
   clear of wastepaper and dirt and to keep the  
   Upholstery and interior finish of the bus in excellent 
   condition. 
 
       l) Riding a different bus is not allowed. 
 

m)  If any bused student requests permission to stay 
after school for an event or activity or to be picked up 
by their parent or another parent, the request must be 

   accompanied by a written note from the parent or 
   guardian.  Without a note, the student must ride the 
   assigned bus.  No faxes will be accepted.   
   No exceptions.  Notes must be turned in to the 
   office in the morning. 
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      n) Students must leave the bus in an orderly fashion 
   and enter the school immediately. 
 
      o) Bus drivers will issue reports of student misconduct 
   to the principal for transmittal to parents/guardians. 
 
      p) Students are not permitted to exit the bus at a stop 
   other than their own without parent/guardian  
   permission in writing, in the main office the day of.   
 
      q) No food or drink is permitted on the bus. 
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Nurse	Visit:															_____Yes											_____	No	
	
	
	
Parent		Notified	by:		____________________________________	
																																										name	
	
				_____	Phone	call								Date:___________Time__________	
	
					_____Email						(attach	copy)	
	
	
	
	
	
Disciplinary	Action	Taken	by	Principal:	
	
	_____		Met	with	student			Date___________Time________	
	
	_____Guidance	Counselor	intervention	
	
		_____Phone	Call	to	parent	Date___________Time________	
	
		_____Time	Out				______Lunch		______Recess			_____Other	
	
	_____	Student	in	school	suspension	
		
______	Student	suspension	
	
	
	
NOTES:________________________________________________________________________	
	
_________________________________________________________________________________	
	
_________________________________________________________________________________	
	
_________________________________________________________________________________	
	
_________________________________________________________________________________	
	
_________________________________________________________________________________	
	
	
Cc:		Student	file	
								Office	file	



The	following	Incident	Report	may	be	completed	by	the	person(s)	supervising	the	student	when	an	infraction	occurs.	
	
	

Lester	D.	Wilson	School	
--------Incident	Report----------	

	
	

Student	Name:_____________________________________________________________________Date____________________	
	
Teacher/Support	Staff	reporting	the	incident:__________________________________________________________	
	
		Location	of	the	incident:________________________________________Time	of	incident:__________________	
	
	
	
																																																																																Behavior	Displayed:																																																																										
	
						PHYSICAL:										_____	Inflicting	physical	harm					_____	Damaging	school	property											_____	Leaving	school	grounds	
	
						VERBAL:															____Abusive	language					____Disrespectful					____Other						

	
	
Supporting	Details:______________________________________________________________________________________________	
	
____________________________________________________________________________________________________________________	
	
___________________________________________________________________________________________________________________	
	
____________________________________________________________________________________________________________________	
	
____________________________________________________________________________________________________________________	
	
____________________________________________________________________________________________________________________	
	
____________________________________________________________________________________________________________________	
	
____________________________________________________________________________________________________________________	
	
____________________________________________________________________________________________________________________	
	
____________________________________________________________________________________________________________________	
	
____________________________________________________________________________________________________________________	
	
Outcome	or	Description:_______________________________________________________________________________________	
	
___________________________________________________________________________________________________________________	
		

			___________________________________________________________________________________________________________________	
	
Logical	Consequences:									_____		Loss	of	Privileges										_____		Time	Out									_____Break	it/Fix	it	
	
	
Signature	of	staff:_________________________________________________________________			Date:___________________________	
	
	










